
 

Friends of the Games, Manager  

2020 Airdrie Alberta Winter Games Society 

Location: Airdrie, AB 

Position Summary: 

The Alberta Winter Games have been awarded to the City of Airdrie from February 14th – 17th 

2020. The games will bring together Alberta’s best young athletes aged 11-17 with an 

expected total of over 3,000 participants and officials. Execution of the games will be 

conducted by the Airdrie 2020 Alberta Winter Games Society in partnership with the City of 

Airdrie and Alberta Sport Connection. 

The Airdrie 2020 Alberta Winter Games Society is seeking a Friends of the Games Manager to 

assist in community and corporate engagement for the 2020 Airdrie Alberta Winter Games 

Society.  

The Friends of the Games manager creates and implements a strategic approach to 

fundraising which includes major gifts, corporate donations, grant solicitation, and in-kind 

resources that support the needs of Airdrie 2020 Alberta Winter Games Society. 

 This role encompasses the full fundraising cycle including prospect identification, research, 

cultivation, solicitation and stewardship. Activities include, but are not limited to, donor 

solicitation and writing grant applications, funding proposals, and stewardship reports.  

This role will also oversee a volunteer team to assist in delivering community fundraising 

initiatives, sponsorship activations and donor stewardship before and during the Games..   

 

 

 

Key Responsibilities: 



 

Fundraising 

● Identify and develop corporate, community and individual prospects for the 

organization's fundraising priorities 

● Identify and develop a strategic fund development plan based on the organizations 

timelines ensuring ethical fundraising principles 

● Lead the grant writing process by gathering all relevant information required for each 

grant and complete applications as per the grantee’s direction. 

● Oversee the planning and execution of special fundraising events as specified in the 

fund development plan to generate funds for the organization 

● Oversee a volunteer committee for stewardship activities and events that are used to 

steward current donors and sponsors. 

● Expand community awareness and support revenue growth through arranging 

community displays and speaking engagements – schools, community groups 

● Develop strategies to strengthen business/community relationships to support 

fundraising opportunities and increasing Airdrie 2020’s community presence 

Qualifications: 

● Minimum three years progressive experience in fund development in a not for profit 

setting;  

● Be self-motivated and goal oriented 

● Experience and demonstrated success in event management and hands on 

implementation of successful fundraising events;  

● Knowledge and understanding of CRA regulations for societies, specifically 

surrounding tax receipting, data collection, and privacy 

● Ability to deal with donors, sponsors and the public, in person, on the phone and 

through email. 

● Demonstrated experience in identifying, soliciting, and stewarding individual donors;  

● Experience in developing and working with volunteer boards; 

● Confident public speaker with the ability to engage donors, volunteers and 

community organizations; 



 

● Superior communications, interpersonal, writing and organization skills 

● Established relationships with Airdrie and area business community an asset 

● Certified Fund Raising Executive (CFRE) designation or certificate in Fundraising 

Management is an asset 

Experience 

● 3 to 5 years of fundraising experience 

● minimum 2 year of event or sponsorship stewardship experience 

 

The position is expected to be temporary  contract beginning Feb 01, 2019 and ending by 

March 1  2020 with a competitive salary commensurate with experience. 

Applicants will have the option of telecommunity, but must report weekly on deliverables, 

and present to monthly staff meetings.  

Please send resumes with 3 references and cover letter by email. All applications submitted 

will be considered. 

Job Type: Contract 

 


